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GOVERhIEMI N OF ODISHA
S r) EVELO MENT DEPARTM NT
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'!u,\No. /8-9O-A t sso Dated Btrubaneswar the //-7
r( c ) 44l 14

Fro i):

RAtA(\\;ri f.(Dr.) A.B. Ota, IAS
Directo r(ST)-cu m-Addl. Secretary to Govt'

To
All Collectors

Sub: Crite ria/g uidelines for selection of Lady lvlatron and their duty

and responsibility.

Sir,
In continuation of this Deptt. Memo No, 17368 dated 30'6'2014

on the subject noted above I am directed'to enclose herewith the

Criteria/g uid elines for selection of Lady Matron and their duties and

responsibilities/ district wise sanction strength of lady Matron to facilitate

for selection of Lady matron and their engagement as sanctioned in

respect of your district ( copy enclosed), If is further requested that,

,while engaging the Lady Matron in the Girls Hostel functioning under SSD

' Deptt. Schools and the hostels of SDD Deptt, functioning under S & ME

Dcptt. Schools attention should be given to engage one,Lady 14atron for

up to 200 Girls boa rders.

o For example in a particular School camp us if there are diilerent

sanctioned sfrength girls hostels are functioning then club up the

oarders strength and ascertain the number of lvlatron to be engag ed on
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the aforesaid norms. If in a campus only one girls h ostel 100 seated) is

unctioning then one matron to be en a ed.

You are therefore requested Lo take expeditious steps for
ngagement oF Lady Matron at your district

You rs faithf ully,

ML*l t^

Memo. No. I
Copy f

Schools/ All

action.

Director( ST)-cum-Addl. Secretary to Govt

SSD Dated

orwarded to AII PA ITDA5/ all DWO / AII Inspector of

Dist. Inspector of Schools for information and necelsary

Director( sT) -cum -A l. Sec
ll.'), 14

rdtary to Govt.
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l elirre for cn ll erircnt of Lad Matrons in thc Girls hostels of S'f & SC

De, :lorrmcnt DcDartmcnt.

Engagement of Matrons in the Girls' hostels of ST & SC Development
Department has been approved by Flnanc.e Department vide UOI No -36-SS-JI
dln.2i.0z.2d14 to look after the saiety and sequriry of girls' boarders. The

objective of the engagement rvill be mainly to:

. ensure safety and security ofthe boarders(girls) in thehostels.

r promote extra curricular actitivites, ;

. promolc heatlh and hygienic habits among.adolescent girls

. prevent incidence of mismanagement in hostels

. ensure service of quality food in the hostels and

. relieve the teachers of additional responsibitity of mess management .

The Lady matrons will have the responslbillfy of managing &9 day-to'

day hostel management activities, including mgss activities and wjll tqke care of
tlie children staying away from home. It"has peen decided to'engage lady

matron on contractuat basis initially lor a ieriod:o{'l year in the hostels rryhere

the slrength of girl students exceed 100 but noll:Iore than 200. In case the

strength ol hostel exceeds 200, one .n1ore \{atrorr:r,vill be plaqed. Tfie detaifed
modalitig;.of selection, ed,ueatio.lq]Iqr1aftfl,.,ati.o.L.q.1,ts & rqsponsTbliitiis hav-'

,b'een indicaled belorv. goyeming thegngagefngni hre as below: '

t. Educational Qualification : :

. Essential - The mi.nim u btrtion should be duation.a

b !:Xf!jg - similai Eip6rieriqi in the Hostei ManagenlenV
.Working Knowledge of CpnpritEr/ Certificate in Nuritior/
Music/ Arts/-eo-curricul6r*aeli*ities, -

Agc : 45 Years and above.

. Marital Status : Marriqd Females. Speoial preference will be given
to widows, divorcees or" sjngle,ryti. m

4. Service Conditions:
a. Monthly hbnoraijuni ' Lady' matrons will be engaged on

contractual basis with ponsolidated monthly remuneration of
Rs.7500/-.and. eggggetnent.is purely on temporary basis for
one year at a iime subject to renewal at the end of a year
upon satisfactory performance.

b. Free Boarding and lodgings facilitics and medical facilities
as applicable to boarders.

2

3



.---* ; w
I r)e l\4atr'on 5^o cllgaged rvili rlt't irc eligitlJe for any schenr.l'.

of regularisation of sen,,ices' ' ''- -"- uf'

5. Selection Procedure:

A centralised advertisement wili be made by the.District

Administrat,io n speci$ing vacancy at the school lenel(ST/SC

Girls hostel)to submit application for the posf of Iady

matrons within a period of three weeks.

The District Adrninistration aft.er due date of ryceipt of
applications r.vill sort them out and send the dppliaations to

the respective SMC / SMDC of the school concemed.

C

II

IV

IIi.

V. In the selection, first preference rvill be giveri'io candlQates
belonging to the samg word.fhadlet in which.ihe h"o ts

Selection rvill be done on the basis o{ mark sequred )n
Graduation and taking into consideration.the r9letant past
e,xperience and desirab.le qualffiCatioas. .... :. ,.,,, .

Preference wilJ be given to mer.itorious candidatds from ST,
SC, OBC in that order. . .'

ocated, belonging ro ST,SC & OBC ca
preferencc. Second preference will be given t. .p

oide.r. of,

from the village,
and fourth to the

VI The selection list will be: rawn
Selection Commiftee comprising ofl
S_MCI SMDC Chairperso - Chairman

I.
2'.

I
n

Two representatives rrbm paidniT 1iine ma ean Oneto be nominated by the headrna.ster.) _ mernbers
-) One Ward Member of the village wherelocated,- membef

VII.

Head Master/ Misrress of the Institution CMeml
l:o fas invited menrber). 1e1 Cbnve3or)

l^?r9 :r,n: "oncerned rCDS.-member

J;;,::[:'#:";jj] o' ;*;;1;rhe correcror or rhe
Atter approval, the enpapemenr r,,:rr , .(sponsored t, il;;ffi:ernent will be given by the sMC.t Adrninistration)

VIII.

I.

be to {he
hostel

er:



6. Duties & Responsibilities;

The duties and responsibilities of the Matron would,be as follow$

a..She will take care of the'boarders like a foster mother and

reside in the hostel.

b. She rvill stay in the dormitory during day time when

boarders g0 to the school or attend to co:curricular.actiYities

and sleep rvith girls during night.

c. She 'rvill ensure cleanliness of the dormitory, ,toilets;

bathroom, and surroundings rvith active participation of the

girls and attendant on duty.

d. She will check the entry of any men or unauthorise{ persbn

inthehostel. . ;.
e. She rvill attend to any girl who comes tict< tciihedot*ifo.y
. rvithout attending to elass aclivity and record the reison in

writing and take remedial measure on the issue,

f. She will liaison between ailing girls and ANM, if need be,

inform it to the Assistant Superintendent I Hgad,Master for
- actlon . r .. 

', 
.,, 1.,. .,,.,., . :

g. 'She will provide personal nursing c re t the.diling.girls.to
comfort them like their own mother.

h. She will see that all boarders go to classes and other

activities in time.

i. She will periodically check the fumiture, cots, Iighl points,
1,vater points, bathing spots, kitchen rooms, damaged
electrical wirings/ fitting of the hostel en, waleran

supply system for.safety and securiry ofthe boarders. _

j. She will have a very cordial and affectionatg,inteiaction lvith
the girls from time to time to know their personal needs and
problems if any and help them overcome it.

k. She will keep rhe keys of the hostel with her.
l. She will keenly observe if any girl student i5 r,nc.

emotionally or subjected to depression and bring it to tt
notice of the Headmaster.

m. Any other work mainly relating to the hostel as assigned by
the [leadmaster.



n. Shc rviil looi< alier the,nallagenlcnt ol t.lre hostel and <tr,
trless managcment. Shc will nlaintain ho.stel/Mess attenclan^
registcr, consurnption register, ir.t Out regisrcr, Stock o
Storc register, CCA log book, Mess cash book & such other
rccords relevant to tness management.

o. She will report to the Headmaster of the concerned school,

the stuclents of which are staying in tlle hostel.

l"he lleadmaster, however can assign any other duties and responsibilities
as per need sulject to condition that they do not compromise with and or related

with the safety and security conceln of the Girls' boarders.
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lJote about the Guideline for engagement of tady Mrtrms

The respective district eollectors after obtaining the list of Hostels where
the Lady Matren wil! be appointed (as per the list provided by the ST &
5C Department. Government of Odisha) will advertise in two most
widely circulated loca! dailies in the disrict inviting applications from the
intending candidates with reguisite qualifications. The following will be
the qualifications and the pracess cf selection will be as follows:

Essential Qualifications & Stipulation of CategorieslPreference:

The candidateyia pplica nt is to have a Graduation Degree from a

recognlzed University

ll, She should be 45 years or above in Age as on 13t January 2014

!i! Should belong tcr either 5T, 5C or OBC category. First preference

will be given to the ST! and if not available, second preference to
the SC and third preference will be given to the OBC if candidates
will not be available from 5T or SC categories

First preference rn the selection wilt be given to a Widow, second

preference to a Divorcee and the third preference to a Single

Member Family Woman

Sinrilarly. whiie seleqtion is rnade, first preference will be given to
candidates (having necessary qualification and experience) if

available frcm the same Revenue village, seeond preference if the

first categor3 is not avallable from the G.P, third preference will be

gi!,en to candidate from the same Block and fourth preference wili

be given to candidates from the same district belonging to 5T, SC

and OBC it.r or(ler of preference. While selecting the candidates for

Lady fMarron, preference # inaiauaua above will be given to

Widow. Divorcee anrl Singie Women (from a single member

f a mily!.

Seiection Commlttee:

The selection cornrnittee will be comprised under the chairmanship of

Collector of a district where in DWO, Block Chairrnan' SMC Chairman

anci l'leaci Master wall act as rnembers'

\
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GOVERNHENT OF ODI5HA
$?&sc@
,-- 21ra3 J sSD Dated Bhubanes'war the 11-96i- 2q 11' 9

Y't.'-'-Jo \'e
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Edn.-t( c ) ,.9/t4

Dr. A,B. Ota, IAS
D irector(ST)-cum-Addl. Secretary to Govt'

To
All Collectors

Suf :cateria/Guid€lines for selection cf Lady Matron and
' their duty and resPonsibllitY.

Sir,
In contlnuation of this Deph. lsder No' 18332 d6ted

14.7,L4 on the above noted subjec I am directed to enclose

herewith the additional polnts which to ir€ lncorporated in

Guldelines as transmatted earlier in the letter reflertd above.

You are ttrerefore requested to incorForate the new

polnts in the guldeltne and follow the sanre meticulously whlle

rec!'uiting the lady l,latron for engagerrictit it! ihe Girls Hostels

functlonlng under ST & SC Development Deptt.

I

a

Yours faithfully,
,i:

frNfr,- o rr.ort. 14

Director(5T)-cum -Addl. Secretary to Govt.

Memo. No. ?3304 JSSD Dated - ,U-.q!:-4r{.
Copy fqrw6r-66d to all pA iTDAs/ Alt DWOsi All Inspector

of Schools/All Dist. Inspector of Schools for lnformation and
neces1sa,-y aation

Director(ST)-cum-Addl,
o )'os,1\
Secretary to Govt.

Cotte-etoo--{<. ' 4"1 .?"*i , P
/}-l.A"t",

q-.teQ era.4&i
Ncl4q,-e

Yl rcd\0 Nto tzl> r Po{,eot; A ,l

@)l 64t<ntbzo^ @-l eq6d'6.*'U<e

4{t lleo-Z as+l<r llecl 6a,l s\"-ers + allq
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GOVERNIVIENT OF ODISHA
STrg SC DEVELOPMENT, M&SCw IIEPART'MEI\T

re}t.f \' ***i i
\,' -65J tf, 

- - 1 $Si). Lihuhancsuli. i);ticu rl:' t'f ;ir' l.r'i ri ).()1,'l

51'SCI)"EEI-ESTT-0$3?-20 1 &

or'rrgE QBTTEB
Ctesequent upon consideration of thc dcr ands of' thc contractual l-ady

Matrons working in Girls Flostcls firnclioning undcr rhc Arlministratr-., c conl.rol ol'
' ST&SC l)eveloprnenl, }l(&BCl\ / i)epaflni<rrt. {iotr:rnqici:I }'';r',.'r.'lrrr:r ;,1crscri ti,

allow enhancemeul of their remuneration and the following othcr pro','isions with

immediate eIfect.

1. Th€ monthly cor*sli&ed remr&eratio$ is enhanced from Rs.10,0001- to

f-rl-,,.. Rs.15,000/-
2. Rs.2,00,{}0$l- shall be provicled to lirc next oI her kin. in casr: of rlcalh nl'a

- Latly Matron during he; engagclucirt pcrir-rri.

_..,,'' 3. Rs.1,00,000r- as otre time ccs$ation benefit shai} bc prr-rvided tc ihc I-ady- 
Matron while getting rclieved of her duties on attaining the age oi sixtl (60)

, ye8rs.

L-rrThis has been concurred in by Finance Depaftmcnl in their OSWAS file No. F'lN-'i. .'
' r sos2-cADI{ti-0003-2013.

iil' or iicr o{ (iovcrlcr

l|,},

A/[,.' .--k..{.,.-.*} -
-l {

Com rn issioner'-cunr-Scoretary tc Covt.
MemoNo._6S,tJJ- ---rssn dtd. \r{'.r)-LYr

Copy forwarded to linance I)epartmenr (ss-2) ,o, infoflIalrorl; \
'W,''aSS

Joint Director \
tr.1.o).-LyMemo No. 6q ..1&

/ssD drd.

Copy ftrrwarded Finance section,' Education-ll Sectiod Audi Seotion of
ST&SC Developmerrt Department fbr information.

,v v \,

Memo No. 6
Copy fbrwarded to

necessary action.

/ssD drd. l _a:'p-}_1f. L1

all collectors/ pA. tl DAsi DWu. .' 
'.*rn5[jri*dr^

.lo:nt L)rx:ctrY't

I
I
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RNMENT OF ODISHA
arG DEVELOPMENT DEPARTMENT

*****
SSD Date Bhubaneswar the

n-r- (c)-r9l2oL4

Sri R. Raghu Prasad, IFS
Director (SD-cum-Addl. Secretary to Govt

To
All Collectors

Sub; Criteria/, Guidelines for selection of Lady Matron aDd tteir duty a[d
responsibility,

Ref Letter No. 18332 Dtd.14.07.2014, Letter No.23303 Dtd. 11.08.2014 and Letter
No.29463 Dtd. 27.70.20t4.

Madam/Sir,
In inviting a reference to the subject cited above, guidelines for selection of Lady

Matrons was communlcated vide letters cited above. However due to non availability of

sufficient candidates, requests were received from various districts to relax the minimum

age for engagement of Lady Matrons. Accordingly, I am directed to communi@te herewith

the revised guidelines for selection of Lady Matrons.

, 1) The minimum age for engagement ofthe Lady Matron shall be 35 years.

2) Selection Committee

The Selection Committee for engagement of Lady Matron will be as follows:

i) Collector{um-District Magistrate - Chairman

ii) One Lady District Level Officer - Member

CDPO

You faithfully,

"A{
Director ( m-

&? 'DA'/.{

9nJu

ee
L

Memo No. ,4D SSD Dtd.
.0A .[-Mcl,uonal secretary to Govt'

Copy forwarded to all DWOs for information and necessary action.

*(
Director (

F/f.rd Et -vwEa.1 >t*r.n

Additional Secretary to Govt.

')

/C
i**-
e{

,a \

- Member

- Member Secretaryiv) DWO

-W,/A?


