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~ OFFICE dF THE 

PRINCIPAL CHIEF COMMISSIONER OF INCOME TAX, KERALA 
31ll1CfH 3fCf'ijJ, tm'iIT ~ ~ra:r Us, Cfi)f*I - 682018 

~ 
AAYAKAR BHAWAN, OLD RAILWAY STATION ROAD, KOCHI - 682 018 

[PHONE: 0484-2390176: FAX:0484-2396288, 23971 13] 

F.No.13/Estt.l/DPN-SG/PCC.Ker/2025 Dated: "2..'0-11.. January, 2025 

~ I MEMORANDUM 

~: 3ll'lI'CfRfcrqJtr, ~ aa-~ l'IRlPt~Rb ~ 3mrRtR 3IT~lfclfqCfj ~-I cfit Pt~Rb ~~ 
..;) ..;) ..;) 

~I 
Sub: Appointment of Stenographer Grade - I in the Income Tax Department, Kerala region 

on Deputation basis -Regarding. 

********************** 

m:rr-1~~~,~, ~fcNN, ~af5r.qPt4='1R1Rsld tTGcm~~~~ 

~Ql?f\3Al)Gql,<lem~~fu:rR'memm:dlCTm~, ~~~~tTG~ ~d'1lOlH ~s:lRlPt~Rt> 
~~tRtlllOll"<1 '{.cYlcIil4~~nmm: 

The Principal Chief Commissioner of Income Tax, Kerala, proposes to draw a panel of 
suitable and eligible candidates for filling up the following post in Income Tax Department, Kerala 
region in the pay scale shown against the post below plus usual admissible allowances on 
deputation basis: 

SI.No Name of the 
Pay Matrix Number of Posts Classification of posts 

Post 
Level-6 in the UR SC ST TOTAL General Central 

1 
Stenographer pay matrix Services, Group 'B', Non 
Grade -I (Rs.35400-

77 16 7 100* Gazetted, Ministerial 
112400). 

* Vacancy exists in different stations of Kerala region. 

2. ~ -&<:N.q, 3IT~1 R1 fqq; ~-I ~ tTG ~ ~ \3"1' \34=4)Gq Ix) ~ \3ftR'f1:rr~:'f1:r ~ ~ JfQ?I" .q ~ 
'" 

~~'GIl'ff~, mPt4='1R1Rsld ~~m lin this context, the applications in the prescribed 
proforma through proper channel are invited from the candidates for the post of Stenographer 
Grade - I who possess the following criteria: 

~ ~ ~ 3l"CTr.; 3IT~R1 fqq; em tTG mxur m ~ 3lftIq;I~tI'i .q ~ I From amongst officers 
holding the post of Stenographer under the Central Government -

i. ~~mfcNN.q PI<I~d 3IT'CTR"tR~~TtTGmxurm~; m I holding analogous post on 
regular basis in the parent cadre or department; or 

ii. ~~.q~«'R-4 (25500-81100 M) mw:rq;-/lf.qGX:r"Cfllfcfn' Pt<l~d '(~ql~if) I with ten 
years' regular service in Pay Level-4 in the pay matrix (Rs.25500-S1100) or equivalent. 
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3. ~ ~ $ ~ ~"GIl qG'j""'1R1 cfff xfuft -cffip.q~, l>IRlPtllfffi tR ~ $ ~ fcr:crR 
..:> ..:> 

fcf;-q vrR $ trBr ~ ~I ~~, l>IRlPtllfffi tR ~ ~ qG~"1R1 mT ~ $ ~ fcrcrR fcf;-q vrR $ 
..:> ..:> 

trBr~ml 
The departmental officers in the feeder category who are in the direct line of promotion 

shall not be eligible for consideration for appointment on deputation. Similarly, the deputationists 
shall not be eligible for consideration for appointment by promotion. 

4. l>IRI PIli fffi cfff 3lCIfu, ~~~~<fuJ;~~m~ ~WrcF;.q~ ~m-~ 
..:> ..:> 

q'GtR l>IRlPtllfffi cfff 3lCIfu ~~~, tll41l .. lIt1: ~~~ ~~~I 
..:> 

The period of deputation including the period of deputation in another ex-cadre post held 
immediately preceding this appointment in the same or some other organization shall ordinarily 
not exceed three years. 

5. l>IRlPtllfffi mT ~ $ ~ ~ 3ITlI"-R ~ >ITfT m cfff ~ ~ cpT 56 ~ ~ 
..:>..:> ..:> 

~~~I 
The maximum age-limit for appointment by deputation shall be not exceeding fifty - six 

years as on the closing date of receipt of applications. 

6. m Ptli?lol mfuchl~1I1 ~ ~ ~ fcp trBr ~ ~ \j404)GQ 1-<1 $ ~ ~".tftI?r $ 3Fl'"'fI"R 
..:>..:> ..:> 

~ ~ ~ fcf;-q ~ fcp ~ ~ ~ (>r~Tffi""1" ~ tlq)~tI), 7cft +iftrc;r, ~~, ~ ~ 

~~Ff m, cn)ftq - 682 018 cpT 31-03-2025 (fCf) qt-q ~ 1 
'-'> 

The cadre Controlling Authorities are requested that the applications of eligible and 
willing candidates may be forwarded as per the proforma enclosed so as to reach the 
Commissioner of Income Tax (Admin & TPS), 7th Floor, Aayakar Bhawan, Old Railway Station 
Road, Kochi - 682 018 by 31-03-2025. 

7. ~cpT~m~, mPtli?lol ~~tI,lIlfqtl ~~~~fcp~ 
mT ~ fcrcRur ~ ~ ~ ~ ~ $ R9<.>1ICfl ~ 31-j~lltI"'1I,41Cfl "'fIl1c'IT ~"lIT ~ ~ 
~I Pt40"'1R1R9t1 G'{·tll~\J1'i $ m"2f fcIftrcRr ~ "C"3IT ~ ~ Cfllllf<.>1l1 cpT ~ \JI"FIT ~ / While 

'-'> 

forwarding the applications, the Cadre Controlling Authorities shall verify and ensure that the 
particulars furnished by the applicants are correct and no disciplinary cases are either pending 
or contemplated against the applicant concerned. Duly filled application along with the following 
documents should be send to this office: 

i. ~-~~\FfCPT~-.::i6R ~~qm ~~mll Bio - Data including his/her contact 
number and email address. 

ii. ~ ~ qfq CflSIl' $ ~ ~ ~ ~ APARIACR 3ffi" ~ l>I41lfOltI -m=am / Complete 
and up to date APARIACR for the last available five years and certified photocopies 
thereof. 

iii. ~ 3FfTtfftr Il>I41101Q?l / Cadre Clearance/Certificate. 
iv. tltlcfjtll 3FfTtfftr Il>I41101Q?l / Vigilance Clearance/Certificate. 
v. tI,lIPtI3I WfTUT-'Q'?I"1 /Integrity Certificate. 
vi. ~ 10 CflSIl'$G'RFr ~tR~~~fffEJ:~CflT~ / A statement of major/minor 

penalties, if any, imposed upon the applicant during the last 10 years. 
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8. 3ftfUf ~ m ~ ~<:rl1 ~ ID"ff ~ ~ ~ ~ lR fcr:cr"R" ~ fcpm ~ I \3404"lGq l:(i cnT 
"' 

6fIG q ~ 1ft 3mlR lR 3ltRt \3404"lGQ I{) crTtffi ~ cfft 3Al1fu ~ ~ ~ I 
'" Incomplete applications or applications not received through proper channel will not be 

considered. The candidates will not be allowed to withdraw their candidature subsequently on 
any ground. 

9. ~ ~ ~ ~ cpr ~~T ~3fT ~ fcn ruffi" cnT ~ ~ ~ fcrmTr q 3lR"fltruf mm ~ ...,...,...!) ~ 

~~tI«CflI{) fcNFIT~tfI?f 3fftICflIRm m-& 4R:qIR1(1 fcnm~ I 
I am directed to request that the vacancy may be circulated among the eligible officials of 

the Income Tax Department in the respective region and other Central Government Departments 
all over India. 

[~ l:ffi l:ffil SREETHU S S] 
.;) 

~ ~ 31I<1CfC1[iF1G<lI&~TT] 
.;) .;) 

Assistant Commissioner of Income Tax [HQ & Admin] 

'I1tTiir ~ ~ 3mfFC1" Cfil<l~ (ij <I ,clRir 
010. Pro Chief Commissioner of Income Tax, Kerala 

'ffi;rr.:r: ~ mw:rr 
Encl: Proforma Application 

l'IRlR>1fq ICopy To 

1. mm '<RCf5R ~ ~ ¥Oi?lI<1'1/'fcrl.rrr1 / All Ministries/Department of Government of India. 
2. ~ mrR' 1=ffilI' ~ 3mffi)1 IAII the Pro Chief Commissioners of Income Tax. 

'" '" 
3. 1=ffilI' ~ 3mffi), Rlf)Q;:j(14«11/ The Chief Commissioner of Income Tax, Thiruvananthapuram 

'" '" '" 4. 3fT 11 ~ (3R.)~ I The DGIT (Inv) Kochi 
5. ~ a)?r m-~ CfllllY<1l1 3l"c:lI'af I All Heads of Office in Kerala region. 

6. \N~~TCP ("<1' m), mrR'~ 3fT.3fT. CfllllY<1l1, ~ I The Deputy Director (Ol), 0/0 Pr.CCIT 
KochL 

7. ~~, incometaxindia.gov.incnTfcNrfur ~iSltll$ClR~~m-~~~I/The 
Web Manager, incometaxindia.gov.in with a request to upload in official web site. 
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~q;r ~ PROFORMA APPLICATION 

1 '1f1i Name (~3faffl.q I in 
Block Letters) 

2 Gl .. t:j~~ I Date of Birth 

'(~qIPt1R1 cfn" ~ I Date of 3 
Retirement 

4 QG q;r '1f1i I Designation 

5 ~('I-=lt:jl-=ll Pay Scale 

tI'(ChI{) OO.q~~Tcfn"~ I 
6 Date of Entry into 

Government Service 

7 crt I Category 

~ ~ ~ 1l1·lI('Il~ I 
8 Educational and other 

qualifications 
~ ~ .q ChTt m cfn" 

9 ~ I Date from which 
working in present cadre 

10 ~~I Languages 
Known 

~ .q ~ 
fcn:rrr/.-j?ll <"Ill q;r tRT \S]"q) qm 

'" 11 Department/Ministry 
working at present with 
complete postal address 

~ 31IQl'rrlll qm I 
12 Permanent Residential 

Address 

13 ~ ~ I E·maillD 

14 m ffi I Phone Number 

~Place: 

~Date: 

~ m-"ffi'JT1IR ~ ~ Signature of the applicant with date 
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:tI~ I to I a fcImr \JITdT ~ fcp ~ fcrcRur 00 q R-aCfl I ~ tklll fqa CJR" f~R:rPTm ~ tmT x:ffiT qrm lfm ~I 
'" Certified that the above particulars have been verified with the service book and found correct. 

~ Cfllllf<'lll ~ ~ ~&R Signature of the Head of Office concerned 

[RquuT) Note: ~~gm<ftlllGlI'1CflI:{l ~tklllq'1 ~6IlG'8t~GI"AT~IThe application 
should be sent only after verification of information given by the official.] 
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